RACL Parent on Duty Policy

1. RACL is a volunteer based non-profit organization. With continued growth, the school’s daily operation
requires the volunteer service of every parent. Starting from the spring of 2008, all RACL families are
required to participate in school and classroom assignment.

2. All families are required to sign up for volunteer service as “Parent-on-Duty” for their children’s class at
registration. Families with more than one child are responsible for each one of their children’s class. The
number of weeks on duty is determined by the class sizes. Parent-on-Duty Policy applies to both
language classes and activity classes.

3. Parent-on-Duty tasks include:
a. Arrive by 9:20AM. Activity class parents need to arrive by 11:15AM.

b. Help with classroom setting (arrange tables and chairs before class begins) and help teachers with
teaching materials (e.g. making copies).

c. For lower grade classes, you may need to bring snacks for students. Parent representatives are
responsible to organize and decide how snacks are supplied.

d. At the end of class, help the teacher move the tables and chairs back to the original positions.

4. Parents who cannot carry out the “parent-on-duty” tasks can take the option to pay a $30 fee per duty-
day or a $60 fee per semester at registration.

5. Fail to show up for parent-on-duty will result in a $30 fine to the family. The fine will be collected during
next semester’s registration.

6. Parent Representatives are not required to sign up for “Parent-on-Duty”, however it is his/her
responsibility to schedule and remind the on duty parents prior to their duty date. They should also
arrange additional parents on duty during exams or other class/school activities. When additional tasks
are needed (such as helping exams), parents are required to continue the assignment rotation according
to Parent Representatives’ arrangement.
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