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Designation information:

Agency Name: Raleigh Academy of Chinese Language
Agency Address: P.P. Box 5822, Raleigh, NC 27650-5822
Agency Code: 3756

Contact: Professor Zhao—Bang Zeng

Phone: 512-1942

Email: zeng@statgen. ncsu. edu
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How to sign for SAS volunteer fund
PriEE (Jane Chen)

I ntroduction:

SAS has built a successful business on the premise that one person can make a difference, and a team of quality,
motivated people working toward common goals can make their community a better place to live and work. The
Employee Volunteer Fund is a means of recognizing and supporting employees involved in beneficial community
programs that are within the scope of the Donations Program.

Employees who volunteer an average of at least eight hours per month during a 12-month period (96 hours/year)
may request a $500 donation be made to their organization from the SAS Community Relations Program. Requests
in this category must come from the employee, not directly from the non-profit organization and may be made by
enrolling in the Employee Volunteer Fund.

Procedures:

To enroll, apply online at: http://sww.sas.com/jsp/bis/prod/serviet/EVEApplication. As RACL contact person at
SAS, pleasefed freeto ask me <jane.chen@sas.com> any question you have. The information you need about
RACL:

Your name:

Your position at RACL: librarian, safe team, Parent Representative, RACL event helper, or others.

Year cycle begins: the current year you fill it like 2004 or 2005.

Cycle: calendar year if you start in spring; School year if you start in fall.

Organization Address: Raleigh Academy of Chinese Language P. O. Box 5822 Raleigh, NC 27650-5822
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Organization Purpose: See detail at: http://www.racl.org/www/index_english.html

Contact: Jianping Huang, RACL Volunteer Coordinator
Contact email: jp.huang@earthlink.net
Contact phone: JP Huang at 363-5613
IRS 501(c)(3) status: 58-2190391
Tofill quarterly report, go to main page of employee volunteer fund:

http://sww.sas.com/jsp/bis/prod/servliet/EVFEmMpView.

From this page, you can view and change your organization information. Y ou can also enter and edit your quarterly
report. Please keep in mind to file quarterly report on time. | have maintained a list of SAS volunteers at RACL.
Please let me know if you singed, | will send out quarterly reminder for your convenience.
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How To Report Individual Volunteer Hours for RACL at Cisco
A~

I ntroduction:

We invite you to submit a volunteer opportunity though our Volunteer Connection Tool. As an Internet company,
Cisco is excited to be leveraging online technology to bring community-volunteering opportunities to nonprofits
and our employees in an accessible, web-based application. This volunteer matching system matches individual
employees and employee teams to philanthropic opportunities in their community. In addition, it also matches the
core competency skills of our employees with nonprofit organizations that are seeking that expertise, including
mentors for your organization or constituents.

Procedure
1. Goto Corporate Philanthropy home page at: (accessible by Cisco employees only)
http://wwwin-tools.cisco.com/sal es/go/philanthropy .
2. Click "Access |-Give Online" link under "In the Spotlight”.
3. Click the second column "Volunteer Projects: Register & Report Hours".

4. Under "Record My Individual Hours", replace "Type organization name or letter” with “RACL”, click the
"Go" button.

5. Click the"Sdect" next to “RACL” under Search Resullt.
Enter information for your volunteer activity:

0 Project Name: Volunteer for RACL

Organization Department/Chapter: n/a

Org Contact Phone Number: Yan Sheng Liu, 919-513-4647
Org Contact Email Address: ysliu@unity.ncsu.edu

Project City: Raleigh

o
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0 Project State NC
0 Country: USA
0 Project Description: Describe your volunteer activities, for example: RACL staff or any

volunteer activity in classroom/ RACL events.
0 Thesatre Location: United States
7. Review and Submit Event Hours, click on the " Submit™" button.
8. Click [Printable Version], print theform and signiit (If the hours don’t print out, write done your hour the
same as you entered in the system).
9. Hand your formto JR Yang (jryang@cisco.com).

0 JRwill collect al the forms and hand them to RACL official for signature.
0 RACL official will fill in necessary information, sign them all, and mail them to:
Cisco Systems Foundation / Matching Gift Program
C/O World Reach
P. O. Box 5860
Bethesda, MD 20824 — 5860
o Bepatient, the check will be mailed to RACL in about three months or longer.
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U.S. Community Partnerships
GlaxoSmithKline’ s Investment in Volunteer Excellence (GIVE)

Program Guidelines

B

I ntroduction:

GIVE is GlaxoSmithKline's [ nvestment in Volunteer Excellence, a program designed to enhance the support that
GlaxoSmithKline (GSK) employees and their spouses/domestic partner give to their favorite nonprofit organizations.
The company awards $500 to qualifying nonprofit organizations for 50 or more hours of volunteer time donated by
regular GSK employees or their spouses/domestic partner in a calendar year. The organizations benefit twice: your
valuable time and a financial contribution from the company in your name. Through GIVE, GSK rewards your

excellence in volunteering.

Who Can Participate?
1. Regular, full-time or part-time US employees (who have been employed by GSK for at least one year) and their
spouses/domestic partner. Part timeis defined as 20 hours minimum per week.

2. Employees (or spouses/domestic partner) who have volunteered 50 or more hours of timeto a qualifying nonprofit
organization in a calendar year. Employees and spouses/domestic partners cannot combine hoursto equal 50. The
volunteer hours must be separate.
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Procedures:

1. When you have completed 50 hours of volunteer service within a calendar year, you then have 30 daysto go to
the GIVE web site, complete the application, and submit it. The web address is http://www.easygive.com/gsk

2. You can submit the application dectronically or you may print the completed application and send it by mail to:

GlaxoSmithKline GIVE Program
PO Box 7185
Princeton, NJ 08543-7185

Each calendar year, GSK will contribute to a maximum of two different nonprofits (for example: RACL and CAFA)
for an eligible employee and two different nonprofits for an eligible spouse/domestic partner, provided that all other
requirements are met.
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IBM Matching Grants Program
R F

I ntroduction:

o IBM will match eigible contributions of up to $5,000 per donor, per institution, to atotal of
$10,000 in gifts per calendar year, to RACL

0 IBM’sMatching Grants Program offers RACL the option of choosing either a cash match or an
equipment/software credit match.

0 IBM matches will be cash matches unless RACL requests in writing the equipment/software credit
match. Employees may not designate their gifts for the cash or equipment match as the decision is
the option of RACL. Aninstitution’s annual grant may not be divided into both cash and equipment
credits.

Cash Match:

0 Active Employees 1:1
0 Reiress1/2:1

Equipment Match:

0 Active Employees 2:1
0 Reiress1:1

Contributions:

o Gifts must be a tax-deductible amount of $25 or greater.

0 Gifts must be personal contributions made directly to RACL in cash or securities having a quoted
market value. The basis for matching gifts of securities is the closing market price on the exact date
of gift.

o Gifts must be charitable contributions, i.e., made as a donation without expectation of personal
benefit to the donor, donor’s family, or anyone designated by the donor.
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0 Contributions must be recognized as tax-deductible under Section 170 (c) of the Internal Revenue
Code of 1954

Procedures:
http://w3-1.ibm.com/hr/us/hr for ms/data/mgapp.pdf
1-800-777-4768

IBMers:

complete Part A of Form Match Grants Program ( http://w3-1.ibm.com/hr/us/hrforms/data/mgapp.pdf ), verify
by signing that the gift complies with the provisions of the program, and submit this form, with the donation, to
RACL.

RACL:

0 RACL staff (Fundraise Coordinator or Principal) should complete and countersign Part B, thereby certifying
that the contribution has been received and complies with the program provisions.
0 RACL SHOULD FORWARD THE ENTIRE FORM TO:
IBM CORPORATION
MATCHING GRANTS PROGRAM
PO BOX 12195, BLDG. 203
3039 CORNWALLIS ROAD
RESEARCH TRIANGLE PARK, NC 27709
o IBM must receive application forms no later than one year from the date of the gift to be digible.
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